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Date: _________





Applicant’s Name:    _________________________________





Individual contacted: _________________________________





Title:     __________________________





Company:                  _________________________________





Phone # __________________________





Write in the answers to the questions below while you are speaking with the individual contacted.  Compare the answers to the application after you have finished the telephone reference inquiry.











FACTS:                                                                                                                                         ANSWER MATCHES


                                                                                                                                                          APPLICATION?





Did (Applicant) work for you?    �YES         �NO                                                                                          �YES              �NO    





Dates of employment:   ______________________    TO  ________________________         �YES              �NO    





Title of Position:  ________________________________________________________        �YES              �NO    





Duties:  ________________________________________________________________        �YES              �NO    


                     


                     ________________________________________________________________________________





GENERAL COMMENTS





Salary (range): __________________________________________________________           �YES              �NO    





Reason for Leaving:  _____________________________________________________         �YES              �NO    











Overall performance: _________________________________________________________________________________


______________________________________________________________________________________________________________________________________________________________________________________________________________





Quality of work: _____________________________________________________________________________________


______________________________________________________________________________________________________________________________________________________________________________________________________________





Was honesty ever questioned?___________________________________________________________________________


______________________________________________________________________________________________________________________________________________________________________________________________________________





Tardiness: __________________________________________________________________________________________


______________________________________________________________________________________________________________________________________________________________________________________________________________





Would you Re-hire applicant?  __________________________________________________________________________


__________________________________________________________________________________________________________________________________________________________________________________________________________________
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